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Change of Information /Kindergarten Preference
for 3 & 4 Year Old Kindergarten
Please tick the year this relates to:
· 3 year old KindergartenOFFICE USE ONLY
Date Received
Application No.

· 4 year old Kindergarten
· 3 & 4 year old Kindergarten


Please tick the reason for completing this form:
· New contact details - Complete Section 1
· A Change of Preference (prior to allocation period) - Complete Section 2
· A transfer of place (after allocation of placement) - Complete Section 3
· A cancellation of place (during the year of attendance) - Complete Section 4
Child Details
First Name	________________________________	Surname	________________________________
Date of Birth	______ / ______ / 20______	Gender	  Male	  Female
Address	__________________________________________________________________________
Suburb	______________________________	Postcode	____________
 Section 1 - New Contact Details
Previous Details
Address	__________________________________________________________________________
Suburb	______________________________	Postcode	____________
Home Phone	______________________________	Mobile	______________________________
Business Phone	______________________________
New Details
Address	__________________________________________________________________________
Suburb	______________________________	Postcode	____________
Home Phone	______________________________	Mobile	______________________________
Business Phone	______________________________






 Section 2 - Change of Preference Prior to Being Offered a Placement
(Complete this section only if you have not received confirmation of placement)
Current Preferences
1.	_________________________	2.	_________________________	3.	_________________________
New Preferences
1.	_________________________	2.	_________________________	3.	_________________________
Reason for Change (optional)
____________________________________________________________________________________
 Section 3 - Change of Preference

(Complete this section only if your child has had a confirmed placement at kindergarten and you wish to change the kindergarten. Council cannot guarantee acceptance into your selected Kindergarten.
Please contact the Kindergarten Central Registration Officer on 9747 7284 to check availability at individual Kindergartens)

Address	___________________________________________________________________________
Home/Business Phone	___________________________	Mobile	___________________________

Current Kindergarten attended	_________________________________________________________
New preference	__________________________________________________________________
 Section 4 - Cancellation of Kindergarten Registration
I wish to cancel my child’s Kindergarten registration at:
Kindergarten Name	__________________________________________________________________
I acknowledge that my child’s place will be forfeited and will be offered to the next eligible child on the waiting list.
I understand that if I wish to re-apply for a Kindergarten place, my child’s application will be treated as a new application.
Reason for Cancellation (optional)





















	

	I acknowledge I am a person with lawful authority to make the requested changes in this form.
I acknowledge the information will be used for administration purposes and will be provided to relevant Kindergarten officers as required for the enrolment of my child at the Kindergartens listed on this form.
I understand this information will not be disclosed to any other party except as required by law.
Parent/Guardian Name	__________________________________________________
Home/Business Phone	___________________________	Mobile	___________________________
Signature	__________________________	Date	____________________


Return this Completed Form
In person	Melton City Council, Customer Service Desk - 232 High Street, Melton VIC 3337
Melton Library and Learning Hub - 31 McKenzie Street, Melton VIC 3337
Caroline Springs Civic Centre/Library - 193-199 Caroline Springs Blvd, Caroline Springs VIC 3023
By email	kindergartens@melton.vic.gov.au (Section 1,2 and 4 only)
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