Application for Local Laws Permit
	1. Your details

	Name
	     

	
	

	Business Name (if applicable)
	     
	ABN (if applicable)
	     

	
	

	Street address
	     

	
	

	
	     
	Postcode
	     

	
	

	Mailing address
	     

	
	

	
	     
	Postcode
	     

	
	

	Phone number
	     
	Mobile number
	     

	
	

	Email address
	     

	
	

	2. Application type

	Tick the relevant application type below and answer the corresponding questions over the page

	Application type
	Fee
	Code

	 FORMCHECKBOX 

	A. Placement of tables and chairs on Council land: 
     Application fee
     Additional charge per table
     Additional charge per chair
	
$95
$28
$13
	
316
316
316

	 FORMCHECKBOX 

	B. Display a moveable advertising sign on Council land
	$95
	317

	 FORMCHECKBOX 

	C. Sell or offer for sale, goods on Council land
	$95
	318

	 FORMCHECKBOX 

	D. Conduct a street stall, fete or raffle on Council land
	NIL
	NIL

	 FORMCHECKBOX 

	E. Conduct a highway, door knock or street collection on Council land
	NIL
	NIL

	 FORMCHECKBOX 

	F. Other use of Council land: ROADS 
(Please note: additional fees and charges apply. Refer Section F for further details)
	$95
	517

	 FORMCHECKBOX 

	G. Other use of Council land: CIRCUS
(Please note: additional fees and charges apply. Refer Section G for further details)
	$95
	517

	
	

	3. Public liability insurance requirements

	Each applicant must have a Public Liability Insurance Policy that has a Principles Indemnity Clause. You must provide a copy of your Certificate of Currency containing the following information, as a minimum (a Certificate of Currency can be obtained from your insurer/insurance agent):
· The name of the Insurance Company 
· The name of the business 
· The name of the insured. 
· A business description 
· Type of Insurance 
· Period of Insurance Cover 
· Sum insured for minimum value of $5,000,000.00

· Policy cover for Principles Indemnity
For activities including fetes, circuses or the selling or offering of goods for sale on Council land where there is more than one service supplier, (two or more companies or individuals or amusement ride providers, vendors or the like), the Certificate of Currency for each company or organisation participating in the activity must be provided. 
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	A. Placement of tables and chairs on Council land

	Address where the tables and chairs will be placed

	Street address
	     

	
	

	
	     
	Postcode
	     

	
	

	Description of tables and chairs to be placed on Council land
(please include description of style, colour, construction materials and any advertising that forms part of the furniture)

	     

	     

	

	Number of tables
	     
	Number of chairs
	     

	

	What date, days and times will the tables and chairs be placed on Council land?

	Date
	Day
	Time
	
	
	

	     
	 FORMCHECKBOX 
  Sunday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Monday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Tuesday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Wednesday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Thursday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Friday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Saturday
	From:
	     
	To:
	     

	

	Barriers (please include a description of how barriers will be placed and fixed)

	     

	     

	

	Umbrellas (please include a description of the types of umbrellas that will be used and how they will be weighted down)

	     

	     

	

	Plan (please provide a plan or diagram that illustrates the positioning of the tables and chairs, distance from kerb, shopfront, litter bins, other street furniture, signage etc...)

	     


	B. Display a moveable advertising sign on Council land

	Address where the advertising sign will be displayed

	Street address
	     

	
	

	
	     
	Postcode
	     

	
	

	Description of the advertising sign to be displayed
(please include sign type eg. A frame, flag etc..., and how it will be weighted or secured)

	     

	     

	

	Size of advertising sign to be displayed (please include a description of height, width and area of sign face.) Please note: the advertising area of the sign must not exceed 1.2 x 1 sq meters

	     

	     

	

	Wording on advertising sign to be displayed
(please include what wording will be displayed on the sign, including logos, colours etc...)

	     

	     

	

	What date, days and times will the advertising sign be displayed on Council land?

	Date
	Day
	Time
	
	
	

	     
	 FORMCHECKBOX 
  Sunday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Monday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Tuesday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Wednesday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Thursday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Friday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Saturday
	From:
	     
	To:
	     

	

	Other information

	     


	C. Sell, or offer for sale, goods on Council land

	Address where the sale of goods will take place

	Street address
	     

	
	

	
	     
	Postcode
	     

	
	

	What goods will be for sale? (please provide a detailed description of all items)

	     

	     

	

	What signage, if any, will you be displaying to promote or advertise the sale of goods?
(please note: if you are planning to display signage on Council land, you must also complete Section B of this form)

	     

	

	     

	

	How big is the area you plan to use for the sale of goods? (please include height and width dimensions)

	     

	     

	

	What date, days and times will you sell, or offer goods for sale, on Council land?

	

	Date
	Day
	Time
	
	
	

	     
	 FORMCHECKBOX 
  Sunday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Monday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Tuesday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Wednesday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Thursday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Friday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Saturday
	From:
	     
	To:
	     

	

	Will you be selling food from the site?
 FORMCHECKBOX 
 No







 FORMCHECKBOX 
 Yes ( Contact Environmental Services before submitting this form

	

	Other information

	     


	D. Conduct a street stall, fete or raffle on Council land

	Address where the stall, fete or raffle will take place

	Street address
	     

	
	

	
	     
	Postcode
	     

	
	

	What date, days and times will the stall, fete or raffle take place?

	Date
	Day
	Time
	
	
	

	     
	 FORMCHECKBOX 
  Sunday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Monday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Tuesday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Wednesday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Thursday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Friday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Saturday
	From:
	     
	To:
	     

	

	What goods will be for sale? (please provide a detailed description of all items)

	

	

	

	List the names of all the stallholders who will be attending the street stall, fete or raffle 
(please ensure a copy of the insurance Certificate of Currency for each stallholder has been included in this application)

	

	

	

	

	

	

	

	

	

	

	

	What signage, if any, will you be displaying at the street stall, fete or raffle?
(please note: if you are planning to display signage on Council land, you must also complete Section B of this form)

	     

	     

	

	Will you be selling food from the site?
 FORMCHECKBOX 
 No







 FORMCHECKBOX 
 Yes ( Contact Environmental Services before submitting this form

	

	Other information

	     


	E. Conduct a highway, door knock or street collection on Council land

	What type of activity do you plan to undertake? (tick one)

	 FORMCHECKBOX 
 Highway collection

 FORMCHECKBOX 
 Door knock collection


 FORMCHECKBOX 
 Street collection

	

	Address where the highway, door knock or street collection will take place

	Street address
	     

	
	

	
	     
	Postcode
	     

	
	

	What date, days and times will the highway, door knock or street collection will take place?

	Date
	Day
	Time
	
	
	

	     
	 FORMCHECKBOX 
  Sunday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Monday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Tuesday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Wednesday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Thursday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Friday
	From:
	     
	To:
	     

	     
	 FORMCHECKBOX 
  Saturday
	From:
	     
	To:
	     

	

	Provide details of where the highway, door knock or street collection will take place 
(please provide specific addresses eg. Lake Street, between Caroline Springs Boulevard and The Parade, Caroline Springs)

	

	

	

	How do you plan to conduct the door knock or collection?

	     

	     

	

	Please provide an overview of the specific training your staff or volunteers have undergone prior to conducting the collection

	     

	     

	     

	     

	     

	

	Please provide a description of the identification your staff or volunteers will be wearing while they are conducting the collection

	     

	

	

	

	

	Please describe the safety guidelines in place to ensure the safety of your staff and the community throughout the duration of the collection?

	     

	

	


	F.  Other use of Council land: ROADS

	Please note: The use of Council land for use other than those listed previously, is subject to the following fees:


Bond:     $3,100




Rental:     $200 per day

	

	Describe the activity you wish to conduct on Council land

	

	

	

	

	What date, days and times will the activity take place?

	Date
	Day
	Time
	
	
	

	     
	 FORMCHECKBOX 
  Sunday
	From:
	     
	To:
	     

	

	     
	 FORMCHECKBOX 
  Monday
	From:
	     
	To:
	     

	

	     
	 FORMCHECKBOX 
  Tuesday
	From:
	     
	To:
	     

	

	     
	 FORMCHECKBOX 
  Wednesday
	From:
	     
	To:
	     

	

	     
	 FORMCHECKBOX 
  Thursday
	From:
	     
	To:
	     

	

	     
	 FORMCHECKBOX 
  Friday
	From:
	     
	To:
	     

	

	     
	 FORMCHECKBOX 
  Saturday
	From:
	     
	To:
	     

	

	If the activity is to be held on a Council reserve, please provide details (including map)
(include name of reserve, address, which part of the reserve is required, layout of activities in relation to buildings etc...)

	

	

	

	

	

	

	What safety guidelines have you put in place for the activity?

	     

	

	

	

	

	

	If your activity involves amusements and rides, please describe what attractions will be set up including height, capacity etc... 

(please attach a copy of any relevant Department of Labour permits, Public Liability Insurance Certificate of Currency for each amusement or stallholder)

	

	

	

	

	

	

	How many spectators are expected to attend? What amenities have you arranged to accommodate for spectator needs? (eg. toilets, parking, rubbish removal etc...)

	

	

	

	

	

	

	What signage, if any, will you be displaying?
(please note: if you are planning to display signage on Council land, you must also complete Section B of this form)

	     

	

	     

	

	Will you be selling food from the site?
   FORMCHECKBOX 
 No






   FORMCHECKBOX 
 Yes    ( Contact Environmental Services prior to submitting this form

	


	 F. Other use of Council land: ROADS continued…

	Risk management

	1. Provide a Risk Management Plan for the evacuation of the Council land, in case of an emergency

	2. Provide details of electricity and other relevant utilities you will be supplying at your activity. Ensure you describe what will be supplied and how it will distributed to structures on site

	

	Building Control Commission Occupancy Permit
(please attach a copy of the Building Control Commission Occupancy Permit that relates to this activity). A permit from Council’s Building Surveyor for site and compliance with the Occupancy Permit. (additional fee applies.)

	     

	

	     

	

	Other information

	     


	G.  Other use of Council land: CIRCUS

	Please note: The use of Council land for use other than those listed previously, is subject to the following fees:


Bond:     $3,100



Rental:     $200  per day

	

	Describe the activity you wish to conduct on Council land

	

	

	

	

	What date, days and times will the activity take place?

	Date
	Day
	Time
	
	
	

	     
	 FORMCHECKBOX 
  Sunday
	From:
	     
	To:
	     

	

	     
	 FORMCHECKBOX 
  Monday
	From:
	     
	To:
	     

	

	     
	 FORMCHECKBOX 
  Tuesday
	From:
	     
	To:
	     

	

	     
	 FORMCHECKBOX 
  Wednesday
	From:
	     
	To:
	     

	

	     
	 FORMCHECKBOX 
  Thursday
	From:
	     
	To:
	     

	

	     
	 FORMCHECKBOX 
  Friday
	From:
	     
	To:
	     

	

	     
	 FORMCHECKBOX 
  Saturday
	From:
	     
	To:
	     

	

	If the activity is to be held on a Council reserve, please provide details (including map)
(include name of reserve, address, which part of the reserve is required, layout of activities in relation to buildings etc...)

	

	

	

	

	

	

	What safety guidelines have you put in place for the activity?

	

	

	

	

	

	

	If your activity involves amusements and rides, please describe what attractions will be set up including height, capacity etc... 

(please attach a copy of any relevant Department of Labour permits, Public Liability Insurance Certificate of Currency for each amusement or stallholder)

	

	

	

	

	

	

	How many spectators are expected to attend? What amenities have you arranged to accommodate for spectator needs? (eg. toilets, parking, rubbish removal etc...)

	

	

	

	

	

	

	What signage, if any, will you be displaying?
(please note: if you are planning to display signage on Council land, you must also complete Section B of this form)

	     

	

	     

	

	Will you be selling food from the site?
   FORMCHECKBOX 
 No






   FORMCHECKBOX 
 Yes    ( Contact Environmental Services prior to submitting this form

	


	 G. Other use of Council land: CIRCUS continued…

	Risk management

	1. Provide a Risk Management Plan for the evacuation of the Council land, in case of an emergency

	2. Provide details of electricity and other relevant utilities you will be supplying at your activity. Ensure you describe what will be supplied and how it will distributed to structures on site

	

	Building Control Commission Occupancy Permit
(please attach a copy of the Building Control Commission Occupancy Permit that relates to this activity). A permit from Council’s Building Surveyor for site and compliance with the Occupancy Permit. (additional fees apply.)

	     

	

	     

	

	Other information

	     


	4. Information for applicants

	This application must address all the relevant criteria listed under each section. If any part of a section does not apply to your application, please write Not Applicable in the space provided. 

Incomplete applications will be returned to the applicant.

If you are applying for a new permit or a renewal, you need to complete this form and submit it at least one month before the expiry date of the existing permit or the commencement of the proposed activity.

	5. Fees and charges

	Please Tick:   FORMCHECKBOX 
 New Permit



 FORMCHECKBOX 
 Permit Renewal 
Your application will not be processed unless the application fee payment is received together with the completed form. 
Incomplete applications will not be accepted. This fee is non-refundable if the permit is rejected.
Payment Options: 

 FORMCHECKBOX 
 Credit card
Credit card payments can be made in person at Melton City Council offices:
· Civic Centre 232 High Street, Melton VIC 3337
· Library & Learning Hub 31 McKenzie St, Melton VIC 3337

· Civic Centre/Library 193-201 Caroline Springs Blvd, Caroline Springs VIC 3337
 FORMCHECKBOX 
 Cheque or money order

Please make cheques or money orders payable to: City of Melton
I understand Council may or may not issue a permit with or without conditions and may also cancel a permit at anytime. The information provided in this application is true and correct.

Signature of applicant: _________________________________________
Date:       _____
Privacy Statement: The personal information requested on this form is being collected by Council for the purpose of meeting its legal obligations under the Road Safety Act1986, Environment Protection Act 1970, Summary Offences Act 1966, Local Government Act 1989, Impounding of Livestock Act 1994, Domestic Animals Act 1994, Infringements Act 2006 and associated or related legislation. The information will be kept confidential and identifying information will not be disclosed to any person for any other purpose. You may access your own information by contacting Council's Local Laws unit on 9747 7200.

	
	


Please return completed form to:


Mail:					Email:					Phone


Melton City Council			csu@melton.vic.gov.au		9747 7200�PO Box 21, 				(max. file size: 10MB)			Fax:


Melton VIC 3337								9743 9970





�











